M E M O R A N D U M

To:

«Prefix» «Fname» «Lname»


«ContactOffice», 

Alpha Omega’s «ChapterName» Chapter

From:

Michael J. Kampel, International Treasurer



Kimberly J. Rossi, AO Client Systems Coordinator

Re:

International Student Membership Dues July 1, 2004 thru June 30, 2005

Enclosed is the student dues roster for your chapters’ payment for fiscal year 2005.

We are requesting that the first payments should be sent to headquarters no later than November 1, 2004.  

ALL PAYMENTS MUST BE SUBMITTED TO HEADQUARTERS BY DECEMBER 1, 2004.    Please note that if payments are not received by December 1, 2004, those members who are in arrears will have their membership inactivated until headquarters receives payment.  We are sure you do not want this to happen to your members.  

The following is enclosed for you:

· Computer generated roster for your chapter.
This list includes all members of your chapter from last year. Please review the list according to the attached instruction sheet.    RETURN THIS LIST WITH YOUR DUES SUBMISSION!

· Instruction sheet for submission of dues
· Payment Breakdown Form

· Student Initiate Member applications - Please submit copies to headquarters

· Senior Student Diploma Request Form – Please fill out this form according to the instructions.  All graduating students in good standing are entitled to a complimentary Fraternity graduation diploma.  This means that their dues for the current year MUST BE PAID TO HEADQUARTERS.
Follow the directions on your instruction sheet.  Your cooperation and attention to detail will result in your chapter’s dues being posted promptly.  Once you have indicated that you have received all dues, headquarters will send you a current roster of paid members.

As always, should you have any questions, please do not hesitate to call Kim Rossi at international headquarters for help at 1-800-677-8468. 

